Programs & Services Coordinator 

Position Currently Vacant

Job Description:
· Programs and Community Service:  Responsible for the planning and development of programs and activities for people with MS, families, health care professionals, and the community. Assures achievement of the nationwide goals and objectives set by the home office. 
· Coordinate direct services for people with MS.  Manage financial assistance program and work with individuals in assessing needs and accessing community resources. 

· Advocate for the improvement of life quality for individuals affected by MS.  Implement advocacy strategic plan.  Participate in external health or disability coalitions.  Build relationships with state and federal legislators. 
· Develop and implement a plan for identification, recruitment, training, and recognition of volunteers in assigned area.  Supervise volunteer committees comprised of neurologists, political officials, allied health care professionals, and other high-level community leaders. Committees include: Clinical Advisory, Programs & Services, and Government Relations. 

· Implement a marketing plan to enhance public visibility of NMSS.  Serve as representative of the NMSS at public forums, conferences, workshops, coalitions, and media events.
· Responsible for programs underwriting, sponsorship, and grant writing.  Partner with development staff to assist with special events, primarily in the area of MS awareness.
· Develop and manage the local programs & services budget. Complete monthly and year-end reports.  Maintain current and comprehensive community resource/service provider data in the database.
Requirements:
BA/BS Degree or higher. Case management experience preferred. Strong social services experience and basic computer skills required. 
Application:  
Please email resume, and cover letter stating salary requirements to Mary Roberts at: mary.roberts@nmss.org.
